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1.LOBIIHME MOJOXKEHUS

Hactosmue npaBuna pazpaboTanbl M yTBep:k/IeHbl Ha OCHOBAHMH [TpaBun
BHYTPEHHEI0  TPYAOBOTO  pacmopsiika a1  pabOTHMKOB  BHELIKOJbHBIX
YUPEKIEHUH CcUCTeMbl npocBelieHHss Poccun M MMeEOT cBoell  Lenbio
CIOCOOCTBOBATL NpPaBHJIBHONH OpraHusauud paboThl TPYJOBOrO KOJIEKTHBA
YIPeKICHHs, pallHOHAIBHOMY MCIOJB30BaHUIO paboyero BpeMeHM, MOBbILLIEHHIO
KayecTBa ¥ 3(QPEeKTUBHOCTH TPY/Ia, YKPEIIEHHIO AUCIIMILTHHEL.

2.[IPUEM H YBOJIBHEHHUE PABOTHHUKOB

2.1 Tpynosble OTHOWIEHHS PabOUKMX M CIYKAUMX C OpPraHM3alHel BOHUKAIOT
TOJBKO Ha OCHOBaHHMHU TPYIOBOIO JOrOBOPA.
2.2 Tlpu 3aKNIOUeHMH TPYIOBOrO [OrOBOpA JIHMIO, MOCTYMAIOIIee Ha pabory,
NpebsBIAET IHPEKTOPY:
- llacnoprt unu MHOH NOKYMEHT, yI0CTOBEPAIONINI| THYHOCTH;
- Tpynosyro KHMKKY M (WiIM) CBeleHHs O TPYLOBOH NeATENbHOCTH, 3a
UCKIIIOYEHHEM  Clly4aeB, Korja TpyIOBOW [IOTOBOp 3aK/IO4Yaercs
BIICPBble WIM pabOTHHK noctymaeT Ha paboTy Ha  YCIOBHSX

COBMECTHUTENIBCTBA;

- CrpaxoBoe CBHJIETENLCTBO roCy1apCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHUsI;

- HHH

- JlokymeHTsl BOMHCKOro y4era - JuUis BOEHHOOOSA3AHHBIX H JIHIL

NOJJIEKAIINX MTPH3LIBY HAa BOSHHYIO CIYkKOY;
- llpeawsiBieHns  MeIMLMHCKOrO  3aKIIOYEHHS 00  OTCYTCTBHH
POTHBOIOKA3aHHH 110 COCTOAHHIO 3/I0POBbs sl PA0OTHI B IETCKOM yUpekKICHHH.

- CIpaBKy 00 OTCYTCTBHUH CYIHUMOCTH

- NpeAbABICHHSA NOKYMEHTOB 00 00pa3oBaHWH, CHOPTUBHOMN KBalu(pHKALUHK
MM MPO(ECCHOHANBHONH NOArOTOBKM B CIy4asX, ecjid nopydaemas paborta
TpeOyeT CreuManbHBIX 3HAHHH, HAIMYMA CHOPTHUBHON KBAIM(DHKALMM W
MpodecCuoHaNbHOI MOArOTOBKH.

2.3. Jluua, noctynaronue Ha paboTy 110 COBMECTHTEILCTRY, TPYI0BYIO KHHKKY
HE MPeOCTaBIAIOT, OHH 0053aHbI MPEJI0CTABHTS:
- 3aBepeHHYI0 KONHUIO TPYAOBOH KHUXKKH, 1160 3aBepeHHYIO BBIITUCKY W3
SJICKTPOHHOM TPYI0BOM KHUIKKH, KOMTHIO MEAHLIMHCKOH KHUIKKH.

2.4. Tlpuem na paGory odopMiseTCs NPUKA3OM AMPEKTOPa, H3AAHHBIM HA
OCHOBaHHH 3aKIO4YeHHoro jorosopa. CoaepkaHue TpHKasa IOKHO
COOTBETCTBOBaTh YCIOBHSAM 3aKIOYEHHOIO TPYAOBOTO JOrOBOPA.

2.5  Tlpuka3s nupekrtopa o npueme Ha paGoTy o6bsBIAETCS PAGOTHHUKY MOZ
PacImucKy B TPEXIHEBHBIH CPOK CO JIHSA MOAMUCAHHS TPYAOBOTO J0T0BOPA.

2.6. Ilpu mpueme na paGoTy, a paBHO NpH NepeBole HA JPYIYIO paboty,

aAMMHHCTpALIHS IKOIBI 0053aHa:



- O3HAKOMHMTbL pabOTHHKA ¢ MopydeHHOH paboTOil, ero A0MKHOCTHBIMH

HHCTPYKLUSMH,

YCIIOBHSAMH H OTLIATOH TPYy/1a, pasbiCHUTH €ro NpaBa U 00S3aHHOCTH;
- O3HAaKOMHTH paboTHHKA ¢ HacTOsUMMY [TpaBunamu;
- NPOMHCTPYKTHPOBATH 110 TeXHUKE 0E30MacHOCTH, NMPAaBHIAMH CAHMTApPHH,

IPOTHBOIOKAPHOIA

OXpaHbl, U IpyTHMH [IPABUJIAMH OXpaHa Tpy/la.
2.7. Ha Beex witaTHbIX paboTHHKOB YupeskIeHHs BeneTcs JTHYHOe J1eJ10, KOTopoe
COCTOMT: '

- 3asBieHue o npuéme Ha pabory;

- KOIMH 11acrnopTa (BCeX 3arnoJHeHHBIX CTPaHHUIL)
konun MHH
konuu CHUJIC; :

KONHH NOKYMEHTOB 00 00pa3oBaHHH, KBATH(GUKALIMH, ePeNoArOTOBKH

KOITHHU CBHJIETEILCTB O POKIACHUM HeTei

KOTHH NPUKA30B O Ha3HAYCHHH, EPEBO/Ie, MOOLIPEHHAX H YBOIbHEHHH.
3ajABIICHHH O 3alUUTE MEPCOHANBHBIX JaHHBIX pabOTHHKA

KOMUH BOCHHOTO OunieTa (JUis MyK4uH)

2.7. Ha Bcex paBoTHHKOB, NpopaGoOTaBLIMX CBbIIIE S AHEH, BeIyTCsA TPYHOBble
KHHXKKH B YCTaHOBIICHHOM IIOPSIJIKE.

2.8. IlepeBon paGOTHUKOB Ha ApPYryio paboTy NpOM3BOAMTCH TONBKO € MX
coriacus 3a MCKIHOYCHHEM CJIyYaeB, MpPeayCMOTPEHHBIX 3aKOHOIATENbCTBOM O
TPYZI€, KOr/la I0MyCKaeTCs nepeBoa Oe3 cornacus paboTHHKA.

2.9. B COOTBETCTBUM € 3aKOHOAATENLCTBOM O TpyZe, paOOTHHKH HMEIOT TPaBo
PacTOpPruyTh TPYAOBOI IOTOBOp, 3aKMIOYEHHbIH HA HEONpeleNeHHBINH CpOK,
Mpeaynpeans 06 3ToM aAMHHHCTPAIHNIO B MTHCHMEHHOI topme 3a aBe Heslenu.

B ciyyae ecan paGoTHHK pacTopraer TpyaoBoii JI0rOBOP MO COOCTBEHHOMY
KCJIAHHMIO  NPH  HANWMYMK  YBAXKHTENbHBIX  MPHYHH, MPENATCTBYOMIHX
[IPO/IOKEHHIO NaHHOH paboThl, aIMHHHCTpALUsS 00s53aHa OCBOBOIUTE €ro B JIEHb,
0 KOTOpOM paboTHUK npocHT (rnasa 13, crates 80 TK PD).

2.10. YBonbHeHHE B CBA3M C COKpaLleHHEM LITaTa WK YHCIEHHOCTH PabOTHHKOB,
7100 1O HECOOTBETCTBHIO 3aHHUMAEMOil OMKHOCTH JAOITyCKaeTCs IMpH YCIOBUH,
CC/IH HEBO3MOMKHO MEPeBeCTH YBOJIbHAEMOro pabOTHHKA, C ero COINacHs. Ha
APYTy1o paboTy, H 10 MONyHYeHHH NPeIBAPUTENBHOTO COrNACHS MPOQCOK3HOTo
OpraHa LIKOJIbI.

2.11. VBonbHeHHe 3a OJHOKpaTHOE rpyboe WM cucTeMaTHYeckoe HapylueHHe
paboOTHUKOM TPYJOBBIX 0Bsi3aHHOCTEl 6e3 YBaKHMTCIIbHBIX NPHUYUH, TIPOTYJ HIIH
OTCYTCTBUE Ha paboTe Gonee YeThIpéx yacoB noapsia B TeueHue padouero Hsa Oe3
YBOKUTCIbHLIX TPHYMH, MOSBIEHU HAa paboTe B HETpe3BOM COCTOSIHHH,
COCTOAHHH HApKOTHUYECKOr0 WM TOKCHYECKOrO OMbSHEHHS, COBEpIIEHUS 0
MECTY pabOThl YMBINUIEHHOH MOPYM MIM  XHIEHHS HUMYIIECTBA LUKOJIBI,
COBEPUICHUS BHHOBHBIX NEWCTBUH, MAIOLMX OCHOBAHHS s YTpartbl J0OBepus,
COBEpLICHHE  padOTHHKOM,  BBIMOJHSAIOIMM  BOCHHTATEILHBIC byHKIHH,
HPOCTYTIKA, HECOBMECTHMOrO C MPONOKEHHEM JaHHOM paGoTsl, HapyllueHHe
PabOTHHKOM TNpaBH TeXHHKH Ge30MacHOCTH, KOTOPO€ TMOBIEKJIO TSKKHE
MOCACACTBHS, BK/IOYas TPABMbI M aBAPHH MTPOU3BOIATCS a/IMHHHCTPALIe# 1IKOJIb]

]
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fpH YCIO0BHH N0Ka3aHHOCTH BMHBI YBOJBbHAEMOro PaGOTHHKA M y4eTOM MHEHWUS
npodcoro3Horo oprasa mkonsl (rnasa 13, crates 81 TK P®). Otpuuarensnoe
MHEHHE TMPOPCOIO3HOTO OpraHa IIKOJbI HEe MNpPENATCTBYeT PacTOPKEHUIO
TPY/I0BOr0 AOrOBOpA.
2.12. B 7eHb yBOIbHEHHS aJMMHUCTPALMS IIKObI MPOU3BOAUT ¢ PabOTHHUKOM
TOJIHbIH [ICHeKHBIH PAacyeT W BblAaeT eMy HajUlekalle ohOPMICHHYIO TPYLOBYIO
KHWAKKY, 71100 cnipaBky popmer CT/I-P, ecan coTpyaHuK OTKazancs oT BeieHHs
OyMaKHOMH TPYI0BOI KHUKKH.

3anuck 0 NpUYHHE YBOIBHEHHUS B TPYIOBYIO KHUIKKY BHOCUTCSA B COOTBETCTBHHU
¢ (hOPMYJIMPOBKO# 3aKOHOAATENLCTBA H CO CCBIIKOI HA CTATHIO | IYHKT 3aKOHa.

[lpn yBonpHeHHWH 1O o6CTOSTENBCTBAM, C KOTOPBIMU 3aKOH CBSI3BIBAET
PENOCTAaBICHHE JIBIOT M MNPEHMYILECTB, 3alHCh B TPYAOBYK KHMIKKY
NPOM3BOJIUTECH € YKa3aHHUEM 3THX 00CTOSTENBCTR.

3. OCHOBHBIE OBSI3AHHOCTH PABOTHUKOB

3.1. Paborare noGpocosectHo, cobmoaaTh JAUCLHIUIMHY TpyJa, CBOEBPEMEHHO M
TOYHO MCMOTHATH PacnoOpseHUs aJMHHHUCTPALIMK IIKOMIBL, MCOIB30BATh BCE
pabouee Bpems /ISl IONE3HOTO TPY/Ia, BO3JEPKHBATLCS OT NeiCTBHIA, MEILaKLIMX
ApYruM pabOTHUKAM BBINOJHSTE X TPY/I0BbIe 00S3aHHOCTH:

3.2,  CucremaTtHyecku  [OBBIIATE  CBOIO JIEJTIOBYIO,
KBaJTH(DUKAITHIO;

3.3. Cobuonars TpeboBaHus MPaBUI OXPaHbl TPYAA H TEXHHKH OezonacHocTH, 060
BCEX CTydasX TpaBMaTH3Ma He3aMeLIMTeIbHO COOOIIATh aIMUHUCTPALIHN;

3.4. TlpoxoauTh B ycTaHOBIIEHHBIE CPOKH TIEPHOAHYECKHE MeTHIIHHCKHE OCMOTPBI,
codmonate TpeGoBaHUS MpaBUI CAaHUTAPUH, THUIMEHY TpPy/aa, T[0JIb30BATHCS
BBIIAHHBIMHU CPeICTBAMH 3alIUThI;

3.5. Cobmionate npaBuna MPOTHBONOKAPHOH 6GE30MaCHOCTH W TpeboBaHus [0
OXpaHe ciyKeOHBIX MoMeLeHu i, TPOH3BOCTBEHHBIX MOMEIIeHH il

3.6. Conepxatb cBoe MecTo, Meben, obopynoBaHue M MNPHCHIOCOONEHHS B
HMCIIPaBHOM COCTOSIHKMH, @ TaK/Ke COD/II01aTh YUCTOTY B MOMEIIEHHX [IKOJIbI;

3.7. Cobmonatrs yCTaHOBNEHHBIH MOPSIOK XpaHeHHs MaTepHalbHBIX LEHHOCTEH U
JOKYMEHTOB;

3.8. bBepeun

Me/larOrHYecKyIo

HMYIIECTBO  LIKONBI, OEpeKHO HCNONb30BATH  MarepHasbl,
PALHOHATEHO HCTIONB30BATh H PACXO0BATH TEIJIO, BOJY, 3M€KTPO3HEPTHIO;

3.9. Bectu cebs nocroitHo Ha pabote, B ObITY M B OOLIECTBEHHBIX MecTax,
COOJTIOIaTh STHYECKHE HOPMbI OTHOLICHHUIT B KOJIJIEKTUBE, OBITh BHUMATEJIbHBIM M
BEXJIMBBIM C POJTUTENISIMH U Y/ieHAMH KOJUIEKTHBA;

3.10. CBOEBpeMEHHO 3amoNHATH M AKKYpaTHO BECTH  YCTaHOBJIEHHYIO
TOKYMEHTALIHIO.
3.11. OdopmasTe KomauaHpoBaHue CIIOPTCMEHOB, TPEHEPOB-TIpeno/iasaresieil no

BIIaM CropTa HA COPEBHOBAHHSA W y4eOHO-TPEHHPOBOYHBIE cOOPbI HA OCHOBAHHH
BbI30BA, MOJIOKEHHSI O COPEBHOBAHUSAX, MPHKA30M 10 LIKOJIE.

Kpyr KOHKpeTHBIX (YHKIIMOHAIBHBIX 00s3aHHOCTEH, KOTOpbhIE KaX/blii
PabOTHHMK BBIMONHAET MO CBOEH CHELHATBHOCTH, KBaM(QHUKALUK U JOIKHOCTH,
OTPEACIAOTCS  NOMKHOCTHBIMM - MHCTPYKUMSAMH, YTBEPKACHHBIMH JHPEKTOPOM
HIKOJIBL  HAa ~ OCHOBaHMM  KBAJIW(HKALMOHHBIX  XapaKTEpPUCTHK, TapuHo-



KBAIM(HMKALMOHHBIX CINPAaBOYHUKOB H HOPMATHBHBIX [OKYMEHTOB OpPraHOB
roCyJapcTBEHHOrO yIpaBJIeHHS.

4. OBSAA3AHHOCTHU PABOTOJATEJIA
4.1. Opranu3oBaTh TPy TpeHepOB-NperoaBaTeneii H APyrux paboTHHKOB I11KOJIbI
TaK, 4TOOBI KakIblii paboTHMK paboran 10 cBOell CHEelUHATbHOCTH |
KBanuGHUKalUKMK, 3aKpemuTb 3a pabOTHHKOM oOTpeseNnieHHoe paGodee MecTo,
CBOEBPEMEHHO 3HAKOMUThH C paclMCaHWeM 3aHATHH W rpaduKoM paboThl,
coolwars rnexarorunyeckuM paboTHHKAM 0 yXOJa B OTIYCK WX HArpysKy Ha
clenyromuil yueOHsIi roj;
4.1.1 Paboronarens 06s3aH Npe10CcTaBUTh PabOTHUKY CBEIEHHS O TPYIOBOI
JeATENIbHOCTH 3a TIepHoJI paboThl B OpraHu3alii crnocoboM, YKazaHHOM
B 3asBJICHUM pabOTHHKA:

* Ha OyMa)XHOM HOCHTeJIe, 3aBepeHHbIE HAIIEKAIUM CITOCOOOM;

* B (hopMe DIEKTPOHHOTO JOKYMEHTA, NOANMUCAHHOIO YCHIIEHHOI
KBaJIH(ULUPOBAHHOMN 31eKTPOHHOM MOAMUCHIO (B Cllyyae ee Hanu4us y
paboronarens).

Csenlenus 0 TPy/10BOH JIeSTEJIbHOCTH MPEI0CTaBIISIOTCS:

* B MepHoa paboThl He M034Hee TpeX pabodux JAHEH COo JAHA MOJAYH ITOro
3asiBIEeHUS;

* IpH YBOIBHEHHH — B JIeHb IIPEKpPalIeHUs TPYAOBOTO J0r0BOpa.

4.1.2. 3asBnenne paboTHHKA O Bblaue CBEICHUI O TPYI0BOIl AeATENEHOCTH
y paboTosiaTesis MOXKeT OBITh MOJaHO B IMCHMEHHOM BHJIE WIH HAMPABICHO
Ha 3/JIeKTPOHHYIO 1o4Ty padbortosnarens dyussh.kaz-len@yandex.ru. [1pu
MCIIOJI30BAHHUHK 3NIEKTPOHHOM NOYTEl paboTonaTens pabOTHHK HANpaB/seT
OTCKaHMPOBAaHHOE 3asABIIEHHE, B KOTOPOM COJIeP/KHTCS:

* HauMeHOBaHue paboroaarens;

* JI0JKHOCTHOE JIMLO, HA HMs KOTOPOIro HanpaBJeHo 3asBieHue ( AUPeKTop);

= Mnpock0a o HanpaBIeHUH B (hopMe FNEKTPOHHOrO JOKYMEHTA CBeIeH I 0
TPY/I0BO#i 1S TeJIbHOCTH Yy paboToaaTes;

* aJpec 3JICKTPOHHON MOYTHl PabOTHHKA;

* CODCTBEHHOpYYHas MOANUCHL paboTHHKA;

= JlaTa HaMCaHUs 3asgBIeHHS.

CBenieHus 0 TPYZIOBO# JESTENBHOCTH He MPEeI0CTaBISIOTCA pabOTHHKY, €ClTi B
OTHOLIIEHUH HETO BeJIeTCs TPYA0Bas KHMKKA B COOTBETCTBHH CO CTaTheil 66
Tpynosoro xojekca.
4.1.3. B ciyuae, Korjia B ieHb NPeKpalieHust TPY10BOro JIOr0OBOpa BbIIATH
pabOTHUKY CBeJIEHHs O TPYLOBOI JAeATebHOCTH HEBO3MOXKHO B CBSA3H C €TI0
OTCYTCTBHEM JIMOO OTKA30M OT MX MONyyYeHus, paboToaaTenb HaNpaBIseT
pabOTHHKY MX MO TOYTE 3aKa3HBIM MTHCHMOM Ha OYMaKHOM HOCHTENe, 3aBepeHHbIE
HaJUIeKalium odpa3om. r
|
4.2. OGecneunTs 310pOBBE U OGe30MacHble YCIOBHS TpyJda U y4eOsl, npedpIBaHUs
B Jarepsx, Ha cOopax, COpeBHOBaHMSX, HCIPABHOE COCTOSHHME TOMELIeHH i,
OTOIICHHA, BEHTHIALIMH, WHBEHTaps, Npo4ero oOOpYJOBaHHS, HaTHYHeE

HEOOXOAHMBIX MaTepHAIOB, HENpPEpLIBHOE BeIeHHE y4€OHO-TPEHHUPOBOYHOTO
npolecca;
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4.3. OGecne4nBaTh CTPOHTENBCTBO U CBOEBPEMEHHBIH PEMOHT CTIOPTHBHBIX 3aJI0B,
MOMEIIEHHH, IUIOMAN0K H COOPYKEeHHI, MPUHHMaTb MEpPbl 110 O0ecneyeHuIo
V4eOHO-TPEeHHPOBOYHOI H O310POBUTENILHOM  paboThi HE00XO0UMBIM
o0opy10BaHKeEM, MaTepHaIaMH, HHBEHTApeM U MHCTPYMEHTAMH;
4.4. OcymecTBIsTE KOHTPONb 33 KAYeCTBOM y4eOHO-TPEHHPOBOYHOTrO Mpolecca,
BBINOJIHEHHE TIMAHOB M NPOrpamMM MOArOTOBKH CHOPTCMEHOB, COGJIIOAeHHEM
PEKHMa 3aHATUH H y4eOHO-TPeHUPOBOYHBIX cGOPOB; -
4.5. CBoeBpeMeHHO paccMaTpHBaTh M BHE/IPATE  NPEIOKEHUS TpPEeHEpOB-
fperioiaBate/ied U Apyrux pabOTHUKOB LIKObI, MPOBOIUT B KH3Hb peLieHus
KOJUIEKTHBA (COBETA) MIKOJIbI, MOJIePKUBATE U NOOLPSATE PAOOTHUKOB (JIyYILIHX );
4.6.  CoBeplIEHCTBOBaTh  OPraHM3alMIo  OIIATHI TpynAa, obecrneyuBaTh
MATEPHATEHYIO 3aMHTEPECOBAHHOCTL PAOOTHUKOB B Pe3ysibTaTe MX TMYHOTO Tpyaa
H B OOLIMX UTOTaX paboThl KO,
4.7. ObecneynBaTe NpaBHIBHOE NpUMEHEeHHEe JIEHCTBYIOLIMX YCIIOBUN OMJIaThi
Tpyaa, BblIaBaTh 3apaboTHYIO MJIaTy, 10COGHS B YCTAHOB/ICHHEIE CPOKH;
4.8. IlpuHumaTs Mepsl no obecrnevyeHHIo TPYAOBO#H W yueOHO-TPeHHPOBOYHOI
JAVCLUILTHHEI,
4.9. CobioaTh 3aKOHOAATENLCTBO O TpyJe W NpaBHIa OXpaHbl TPyAa, YIYYlLaTh
YCIOBUA  TpyJa COTPYIHMKOB M yHallluxcs, oOecrneuydBarh Hajjlexaiee
CAHHTAPHO-TEXHHYECKOe 000pynOBaHHe BeeX pabouMX MeCT W KOMHAT OT/bIXa
[IperofiaBaTesied, co3aaBaTh YCAOBHUS paboThl, COOTBETCTBYIOILME [IpaBHia [0
OXpaHe Tpy/a, TEXHHKe 0e30M1acHOCTH, CAaHHTAPHBIM MPABHIIAM;
4.10. TTocTosiHHO KOHTpONMPOBaTH 3HAHMe W cobmoneHe paboOTHUKAMH W
BOCIIMTAaHHHKaMH BceX TpeOOBaHMA, WHCTPYKUMH MO TeXHHKe OesonacHocTH,
CaHUTapuH W TUTUEHE TPY/a, IPOTUBOINOKAPHOIi 0OXpaHe;
4.11. Ilpunumate HeoOGXoaHMBIE MEpbl s NpO(UIAKTHKH TpaBMaTH3Ma,
MpoQeccHOHANBHBIX M APYrUX 3a6oneBaHmii COTPY/IHUKOB M BOCIHUTaHHHKOB,
CBOCBPEMEHHO MpPEJOCTaB/ATL JILIOTHI M KOMIEHCALUH, npe1ycMOTpeHHBIE
3aKOHONATE/ILCTBOM, CO31aBaTh HOPMAJbHBIC YCIOBMS JUIS XpaHeHHs BepXHei
OACHKBI H IPYroro MMyIecTBa pabOTHUKOB M BOCITHTAHHUKOR;
4.12. CpoeBpemMeHHO TNpPeNOCTABIATEH OTIYCKa BCeM pabOTHHKAM MIKOJBI B
COOTBETCTBHHU C IpaKOM OTIYCKOB;
4.13. KomneHcHpoBaTh BbIXOA Ha paboTy B YCTAHOBJIEHHBIH IS JAaHHOIO
PabOTHMKA BBIXOAHONH MM IMpPa3sAHWYHBIA NEHb MPeJ0CTaB/IEHHEM JIPYIOro JHS
OTIbIXa MJIM ABOWHOM OMIAThl TPy/a, MpeloCTaBIsTh 3a NeKypCcTBO B Hepabouee
BpeMs OTIYIIBI;
4.14. OGecneunBarh cuCTEMaTHYECKOE MOBbIIIEHHE KBalH(UKALUH TpeHepoB-
fIperoiaBaresiei u Apyrux paboTHUKOB LIKOJIBI;
4.15. Co3nare TpynoBomy KOJNIEKTHBY HEOOXOIMMBIX YCIOBHIl [UIS BBINOTHEHHS
HAM CBOMX MMOTHOMOYHH, MPe/lyCMOTPEHHBIX 3aKOHOIATEILCTBOM:
+.16. OOGecneunts KOMaHAMPOBAaHHE KOMAHI  COINIACHO MONIOKEHHUSI 0O
COPEBHOBAHMAX, 110 BH/IAM CIIOPTA.

S. PABOYEE BPEMSI

3.1. B Vupexnenun ycraHasiuBaercs S5-aHeBHas pabouas Hezmens (kpome
PYKOBOJMTENA), BBIXOAHBIMH JAHAMH CYUTAIOTCS Ccy000Ta U BoCKpeceHbe



3.2 [TpoIoIKUTEIbHOCTE padovyero BpeMeHH:

- Bce kaTeropuu pabOTHHMKOB, 38 HCKITIOYEHHEM HHKE

nepeYncIeHHbBIX - 40 yacoB B HeJE0;
- PaBoTHuky B Bospacte oT 16 10 18 jier - 35 4acoB B HEIEIIO;
- Husanuas! (1 u 2 rpynrsl) - 35 yacoB B HEJIETO;
- JKenmumusl, paboraioline B pailoHax B MECTHOCTAX, MPUPaBHEHHBIX
Kk paiionam Kpaitnero Cesepa - 36 yacoB B HEZIEIO

Bpems Hauana i OKOHYaHMA padoThI:

a) OObIYHBIH peKHUM

- Hagano paboTsl: 09-00
- TlepepsiB Ha 0befl 12-00 — 13-00
- OxkonyaHue pabOTEI 17-12
- JAns MyK4MH:

Hauaso paboTsl: 08-00
E [lepepsiB Ha 00e 12-00 — 13-00
- Oxkonuanue padoTsbl 17-00

6)  Pexum paboThl sl yGOPUIMKOB CIy/KEOHBIX MOMEIIeHHH:!

1-aa cmeHa
~ Hauano pabotsl 08-00
- OKOH4YaHuWe paboT 11-30
2-as cMeHa
Hauano pabots! 11-30
- oxoHuaHue padbor 19-00

5.3 Pa6oTa no rpaguky ¢ CyMMHPOBAHHBIM YHETOM pabouero BpeMeHH.

5.3.1. Jlns oraenbHbIX kateropuii pabornukos ([Tpunoxenue Nel k Ilpasuna

BHYTpPEHHEro TpYAOBOrO pPacropsijka) TPOAOJIKHTENbHOCTE pabodero n
ompejiensieTcss B COOTBETCTBMM € rpaukoM  paboOT,  YTBEPK/IaeMbl
paboToaarenem.

5.3.2. 'paduk paGotsl 00bsaBISETCA PaDOTHHKAM T10/] JIMYHYIO MO/MHChH, HE
Mo3/Hee YeM 3a [Ba Mecsiia JI0 BBeJIeHHs ero B JIeHCTBHE.

5.3.3. Jlns paGOTHHKOB, 3aHUMAIOLLIMX 10JKHOCTH B COOTBETCTBHH C
npunoxkenneM 1 k [TpaBuiam BHYTPEHHEro TPYIOBOIO pacrnops/iKa, NPUMEHSETC
CYMMHPOBaHHBIH y4eT paboyero BpeMeHH.

5.3.4. YueTHslii epro/1 Mpy CYMMHPOBAHHOM Yy4eTe padovero BpeMeH!
COCTAB/ISIeT OIHH TO.
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5.3.5. HopmasibHoe 4ncio pabounx 4acos 3a y4eTHBIH MeprHo HCHHCISETCS 110
pacyeTHOMY rpaduKy 1715 KeHIHH: HCXO/s U3 36-yacoBoii paboyeii Heaenu, s
MYZKYHH: Hexons u3 40-uacoBoi pabodeit HeslenH.

5.3.6. Ilpu noacyete HOpMEI pabodero BpeMeHH /Ui KOHKPETHOTO paGoTHHKA
32 YHeTHbIH NMepHOJ 4achl, NPUXOSIIMECS Ha TIEPUO/IbI, KOria pabOTHHK He
paboTai, HO 32 HUM COXPaHSIOCH MECTO paboTsl (BpeMeHHas
HETPYI0CIIOCODHOCTD, BCE BU/IbI OTITYCKOB H T.I1.), TIO/IJIEXKAT UCKITFOUEHHIO.

5.3.7. Tlo ucTeyeHnu u 10 UTOraM y4€THOIO NEPHOIa Ha OCHOBAHHMH Tabeneil u
NPUKA30B OMIaYMBAKOTCs paboyne 4acel, 0TpaboTaHHbIE CBEPX HOPMbI pabouero
BPEMEHH 3a YYETHBIN IIEPHOJl B COOTBETCTBHH C JAHCTBYIOIUM
3a8KOHO/1aTebCTBOM.

5.3.8. Csepxypounas paboTa npu cyMMHPOBAaHHOM yueTe pabouero BpeMeHH
ONJIaYMBACTCS B MOJYTOPHOM pasMepe 3a [epBble ABa 4aca, MPUXO/SIINecs B
Cpe/lHeM Ha Kax/Ibld pabo4niil JeHb y4eTHOro nepuoa, B IBOHHOM — 3a
OCTAJIbHBIE Yachl CBEPXYPOUYHOI paboThl,

5.3.9. 3aBenyromue X03siCTBOM 00s13aHbl 00ECTIEYUTh TOUHBIH ydeT
CBEPXYPOYHBIX paboT, BBINONHAEMBIX PAOOTHHKAMHU CBEPX OIpPeAeIeHHbIX
rpaukaMu, ¥ He JOIyCKaTh CBEPXYpPOUHBble paGOThI CBbILIE YCTAHOBICHHBIX
Tpynoseim konexkcom PO.

54. PaborHuka, nosBuBUIETOCS Ha paboTe B HETPE3BOM COCTOSHHH,
aZIMMHUCTpALIUA He
Aoryckaer K pabote B 1aHHBIH pabounii aeHs (cmeny):

5.5 OuepeHOCTE NpeI0CTaBIeHHS €KETOHBIX OTITYCKOB
YCTaHaBIMBACTCA  AJMMHHMCTpaUMeil ¢ y4eToM HeoOXOIMMOCTH
obecreueHns: HOPMANbHON JIESATENLHOCTH NPEANPHSATHS.

5.6 Ipenocrasnenne otnycka aupexropy JHOCI odopmsiercs
npukazom POO, ¢ ykazaHueM BpeMEHHO UCTIONHAIONMIETO 00sM3aHHOCTH
JMpeKTopa.

5.8 PaGora B ycTaHOB/eHHbIe 1715 paboTHHKA IpadUKaMU B BBIXOIHBIE AHM
3anpelleHa 3aKOHOM M MOXKET HMETh MECTO JIMLIb B CIIy4asx, MpeayCMOTPEHHbIX
TPYZOBBIM 3aKOHO/IATENILCTBOM, ¢ 00s3aTeIbHON NocIeayolei KoMnexHcauueii B
BHIC NpeIoCTaBICHUS APYTHX JAHEH OT/IbIXa UK BOHHON OTIIaThl TPYAa.

5.9. Pacnucanue 3aHATHN cocTaBiasieTcs aJIMHHHUCTpALIMEH YUYpEXKIeHHUs C
y4eToM Hanbonee ONaronpHATHOTO peXHMa Tpyda M OTAbIXA YHYALIUXCS, M3
S03PACTHBIX OCOOEHHOCTEH M CAHUTAPHO-THTHEHHYECKHX HOPM.

5.10. Paboronarens opraHusyeTr y4er sSiBKM Ha pabOTy M YXOJI C Hee Bcex
PaDOTHHUKOB WIKOJIbI; OGOPMIISIET 1 M34aeT [IPHKA3 Ha KOMAHAMPOBaHIE TPEHEPOB-
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npenojasarenei, CcyIaeH, Ha COPEBHOBaHHA, yueGHO-TPEeHHPOBOYHBIE  COOPBI
COTJIaCHO MOJOKEHHS O COPEBHOBAHMAX, MHCEM, BEI3OBOB.

5.11. B ciyuae HesiBkM Ha paboTy 1o Gose3HH pabOTHHK 00s3aH npejacTaBUTh

B Y4YpEIKJIEHHE JMCTOK HETPYI0CTIOCOOHOCTH B NEPBBIH J€HE BbIX0/1a HA pabory.

5.12. CoOpanusi KOJJIEKTMBA MPOXOAST HA peXe OAHOro pasa B IO

[Tpo10/KUTETEHOCTD COOpaHust He J0/KHA NPEBbIIATh IBYX 1acOoB.

5.11. 3acenanus Tpenepckoro Copera HIKONBI MPOBOAATCS B COOTBETCTBHH C

[IaHOM paboThl, KAK MPaBUIIO, OIMH Pa3 B TPU Mecsla, NPOJIOIKHTEIRHOCTHIO HE
Oolee ABYX 4acoB.

5.13. Ha 3aHSTHSX C y4alMMHUCS MOXKET NPUCYTCTBOBaTh JlupekTop JIOCIIIL.
5.14 Bo Bpems 3aHATHH HHKOMY He paspemaercs [AeaTh 3aMeHaHHs

TpeHepaM-IperoaBaTelisiM o MoBOy MX paboThl.

5.15. Tpenepsl-nipenogaBateny obs3aHbl 00CCTIEUHTh Ha 3aHATUAX TOPAIOK,

HEeoOXOAMMBIN Ul HOpPMalbHOrO Xoaa 3aHaTud. HenomycTumo mpepbiBaTh
3aHATHS, BXOJMTh M BBIXOIUTH BO BPEMs 3aHATH M3 3a70B, ayAMTOPHH H ApYTUX
TOMEIIIeHHH, TJI€ OHUA MPOBOIATCS.

5.16. B pabouee Bpems 3anpeiaercs:
OTBJIEKATh YHALIMXCA OT 3aHATHI CBA3aHHBIX C Y4eOHO-TPEHHPOBOYHBIM

MPOLIECCOM;

co3bIBaTh COOpaHHs, COBELIAHMS, 3ace/laHus 1o 001LleCTBEHHBIM JeJ1aM.

5.17. [Meparoruyeckum ¥ ApPyruM pabOTHHUKAM LIKOJIbI 3aNpellaeTcs:

1]

5.18. B nmomelieHusx 1KOJIbI 3alpetaeTcs:

BEpXHEH oflexe;

3aHATHS C YYallUMHUCH, BbIBEIIHBAKOTCA MHCTPYKLHH MO TEXHHUKE 0e30MacHOCTH
OoxXpaHe Tpyla Ha BHAHOM MECTE.

6.1. 3a 06pa3oBoe HCTIONHEHHE TPYAOBLIX 0053aHHOCTEH, YCNEXH H HOBATOPCTB
B TpyJe M 3a Jpyrde JOCTHXEHHS B pabore [PHUMEHSAIOTCS CIEAYyIOLH
[IOOLPEHMS:

M3MEHATh PAaCTHCaHUs 110 CBOEMY YCMOTPEHHIO;

OTMEHATh, YAJHHATh WK COKpAILaTh 3aHATUA;

YAIATH yJaluXxcs ¢ 3aHATHH;

OCTaBJIATh YYAILMXCS OAHHX B CTIOPTHBHOM 3aJl€;

TPOBOJINTH 3aHATHS HA TpeHaxkEpax Oe3 NPUCMOTPa TpeHepa-NpenoaaBaTes;
KYPHTh B IOMEILEHUSX CIIOPTUBHOMN LIKOMbI U HA €€ MpUIerale TEPPUTOPHH.

BXOJHTE H IIPOBOAHTE y‘[ﬁﬁHO-TpﬁHHpDBO‘{HHe 3aHATHA B CIIOPTHBHBIX 3aj1aX B
paclnuTHe CITHUPTHBIX HATTUTKOB,

5.19. B cnopTUBHBIX 3ajlax, ayJJMTOPHAX M JAPYTHX MOMELIEHHAX, [/I€ NPOBOIATC

6. MOOIIPEHUS 3A YCIIEXH B PABOTE

00BaBIeHUs 0J1aroJapHOCTH;

BblAaya JCHEKHOH MPeMHH, HarpakJIeHHe LHeHHBIM MOJAaPKOM;
HarpakJeHHe MOYeTHOH rpaMOTOM.
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[Toowmpenns NpUMEHSAIOTCS COBMECTHO ¢ MPO(COIO3HBIM OPraHOM IIKONBI U C
VHETOM MHEHHMS KOJIJIeKTHBA;
0.2. Tloomperns paGOTHHKAM IIKOIBI OOBABIAIOTCS TPHKA30M JIMPEKTOpA,
JOBOAATCS [0 CBEJEHHWS KOJJIEKTHBA, 3aluch O MMOOLIPEHHAX 3aHOCHUTCH B
TPYJI0OBYIO KHHUKKY pabOTHHKA;
6.3. 3a ocobble Tpynoseie 3aciyru paborauku JHOCI npemocraBnsiorcs B
BBILIECTOALIME OpraHbl K [IOOLIPEHHI0, HarpajamMu H IMPUCBOCHHMIO 3BaHMii,
YCTaHOBJIEHHBIE /Il pabOTHUKOB 00pa3oBaHusl.
6.4, ITlpu mnpuMeHEHMH MOpAJIBHOTO M MATEPHAIBHOIO [OOLIPEHUs, [PH
npeacTaBieHu padOTHUKOB K rOCY1apCTBEHHBIM HAarpaaaM W MOYETHBIM 3BaHUSM,
VYUTBIBAETCA MHEHHME TPYJOBOr0 KOJIEKTHBA, COBeTa 00pa3oBaTeILHOro
YUpexKIAeHHUS.

7. OTBETCTBEHHOCTD 3A HAPYUIEHUE TPYJ10OBOU
AUCHHUITJIMHBI

7.1 Hapymenne TpynoBo#i JMCLMIUINHEL, T.€. HEUCIIOJHEHHUE WITM HE Hajexallee
MCTIOJIHEHHE  BCIIEACTBHE YMBbICJIA, CAMOHANESHHOCTH, JUO0 HebpexkHOCTH
pabOTHMKA BO3JIOKEHHBIX Ha HEro TPYHOBBIX 00sA3aHHOCTEi, Bieyer 3a coboif
MPUMEHEHHE MeP AMCLUIUIMHAPHOIO B3bICKAHMS;

7.2 3a HapyuleHHe TPyIOBOH IMCUMILUIHHBI AAMHHHCTPALMS LIKOJBI TIPHMEHSET
ClIe/lyIOIIHe MePb! JUCIUIUIMHAPHOTO B3bICKAHHS:

®  3aMeyaHue;

®  BBIFOBOD;

®  YBOJIbHEHHE

3a KaXJ0e HapyLleHHe TPYHOBOH JMCLMIUIHHBI MOXKET ObiTh HAJOKEHO
TOJIbKO OJTHO JUCLMITTHHAPHOE B3bICKAHHE;
7.3. Mepbl JUCHUMIUIMHAPHOIO B3bICKAHHA [PHUMEHSIOTCS PYKOBOIMTENIEM,
HMEIOLIMM MpaBO IpHEMA H YBOJBHEHHs NPUBICKAEMOr0 K AWCLHIUTMHAPHOM
OTBETCTBEHHOCTH pabOTHHKA;
7.4. 10 nNpUMeHEHHS B3BICKAHWS OT HapyLIATeNs TPYAOBOM JAMCLMIUIMHEL
Tpedyercst oObsicHeHue B nucbMeHHOH ¢opme. OTKas oT 1auu OOBACHEHUS He
NPensaTCTBYET NMPUMEHEHUIO B3bICKAHMUSI;
7.5. B3bICKaHHS NPHMEHSIOTCS HENOCPeJICTBEHHO 3a OOHapyKeHHe HapylleHUs
TPYZAOBOH JHCUMIUIHHEI, HO HE [03[HEE OJHOIO Mecsla co JHs OOHapyXeHus He
cyuTas BpeMeHM 00Ie3HH M oTIycKa paboTHHKA;
7.6. B3bICKAHHE HE MOKeT ObITh NMPUMEHEHO M03JHEee LIeCTH MeCSLeB CO MIHS
COBEPIUEHHUS TPYAOBOH AUCLMILITHHBI
7.7. npuKa3 o B3BICKAHWHM C yKa3aHHEM KOHKPETHOrO HapylLIeHHs TpYA0BOM
JAMCUMIIIMHBI, 38 KOTOPOE HallaraeTcs JaHHOE B3bICKAaHUE, U MOTHBOB MPUMEHEHUS
B3bICKaHMs 00BsABNsgeTCS pabOTHUKY MO PACHHMCKY B TPEXJIHEBHbIH CPOK CO JIHS
TOANUCAHUS;
7.8. K pabOTHHKaM, UMEIOLHUM B3bICKAHHS, HE TIPUMEHSIOTCS Mepbl MOOIIPEHNs B
TeUCHHE CPOKA JIeHCTBHS B3BICKAHMS;
7.9. B3pICKaHMsA aBTOMATHYECKH YTPAYHBAIOT CHIYy M pabOTHHK CYHMTaeTcs He
TOABEPriIMMCs  B3BICKAHMIO TIPH  YCIOBHH, €Cld B Te4YeHWHW TIoJa Cco JIHA
S2710JKeHHsT  B3bICKaHWs  padOTHMK He  OyJeT  MOABEPTHYT  HOBOMY
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JUCLIMILIHHAPHOMY B3bICKaHHIO. JMpeKTOp BNpaBe W3jaaBaTh MpHKa3 0 10CPOYHOM
CHATHM [MCLMIIMHAPHOTO B3bICKAHMs, eclH padOTHHK HE JOINyCKal HOBBIX
HApYIIEHHH TPYAOBOM AMCUMIUIMHBL W TPOSBHI ceds Kak J00pOCOBECTHbIN
paboTHUK;

7.10. neparoruvyeckue pabOTHUKH ILUKOIbI, B O0S3aHHOCTH KOTOPBIX BXOJIHT
BBITOJIHEHME BOCHHUTATEIbHBIX (YHKLMI 1O OTHOIIEHHIO K YYalluMCs, MOTYT
ObITH YBOJEHBI 3a COBeplLIeHHE aMOpalbHOrO MPOCTYNKA, HE COBMECTHMOIO C
npoo/uKeHHeM JaHHOW paborel. [Ipy 3TOM He HMeeT 3HauyeHue, riae Obln
COBepIlIeH aMOpaJIbHBIN MPOCTYTOK: Ha paboTe, B ObITY MM OOLIECTBEHHOM MECTE.
K aMOpajibHBIM MPOCTYIKaM, HECOBMECTUMBIM C NPOIOJIKEHHEM MeIarorniyecKou
paboThl, MOTyT OBITh OTHECEHBI PYKONMPHKIAACTBO MO OTHOMICHHIO K y4allluMCs

IKOJIbI, HApylleHHe OOINEeCTBEHHOro MOpsiAKa ApYrue HOPMbI MOpaiH, SBHO |

HECOOTBETCTBYHOLIHE OG.‘LU,ECTB@HHOMy MONOKEHHUIO Tieaarora.
VBonbHeHHE 3a COBEpIIeHHe amMopajJbHOro TIMpoCTYIKa, HECOBMECTHMOIo C

NPOJODKEHHEM T1earornyeckoil padboTel, He sBJIAETCS MEPOM MUCUHMIIMHAPHOIO
B3BICKdHHKA.

[lenaroru 1mKoOIBI MOryT OBITH YBOJEHBI 3@ NPUMEHEHHE METOI0B BOCIIHTAHMSA

CBJ3aHHBIX C (bHBH'—lECI{HM U ICHUXHYSCKHM HaCHIWMEM Had JHYHOCTEHO YHAlIETOCH.

P [



T2
[Tpunoxenue Ne 1

K ITpaBuiaM BHYTpPEHHETO

TPYAOBOrO pacnopsijiKa

MBY J10 JIFOCIL

[lepeueHb

A0mKHOCTel M podeccuii paboTHHKOB MyHHIIMNAIBEHOTO OIOKETHOrO YIPEXKACHHS
JONOTHUTEIBHOrO 00pa3oBaHus «/leTcKo-1oHOIEeCKas CIIOPTUBHAs LIKOJIa», KOTOPhIM
YCTaHOBJIEH PeXKNAM paboThI MO rpadHKy ¢ CYMMHUPOBaHHBIM Y4ETOM pabouero
BpEMEHMU:

1. Cropox.




ITpomuTo B NPOHYMEPOBAHO
JIHCTOB
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